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HEALTH AND SAFETY MEETING AGENDA
(Joint Health and Safety Committee Meeting)
	Meeting date: 
	
	Days without time-loss injury:
	

	Old business / Actions arising from Previous meeting:
	Responsible person
	Progress report

	
	
	

	
	
	

	
	
	

	Attendees:
	Position
	Name and Surname
	Signature

	
	
	

	


	
	
	

	


	
	
	


	

	
	
	
	

	
	
	
	

	
	
	
	


	Meeting end time:
	



	
	Risk assessments conducted
	Site inspections conducted
	OHS program reviews
	Site-wide education programs delivered
	Recommendations made to employer

	This period
	
	
	
	
	

	Year-to-date
	
	
	
	
	





	Report #
	Item
	Data Analysis / Presentation

	1.
	Incidents
	Incidents requiring investigation (resulting in worker injury or near
misses)
Optional: property damage incidents, environmental impact
incidents, threats of violence

	2.
	Inspections
	Equipment

	
	
	Facilities

	
	
	Work practices

	3.
	Other OHS reports
	Labour Inspector audits / visits / reports

	4.
	Training and education
	New worker training

	
	
	Equipment (Forklift, etc) and work procedures training

	
	
	OHS Training

	
	
	First aid Training

	
	Who
	Target Date

	
	First aid summary reports
	
	

	
	Reports from
	Management
	
	

	
	
	Health & Safety Representative
	
	

	
	
	HR
	
	

	
	Requests or issues to be considered by management
	
	

	
	Progress on any internal or external reviews of policies, processes and procedures
	
	

	
	New Business e.g. Election of new committee, new training, reviews, new regulations, etc
	
	

	INJURIES

	
	Incidents
	Near misses
	First aid only
	Medical aid only
	Number of time-loss injuries
	Days lost due to injury
	Threats of violence

	This period
	
	
	
	
	
	
	

	This period last year
	
	
	
	
	
	
	

	Year-to-date
	
	
	
	
	
	
	



